
Digital Solutions 
That Organise and Manage  
Your Documents
Turn your shoe box of invoices, bills, receipts and  
other important documents into organised digital documents.
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As a small business owner, you probably know how easy it is to 
become lost in a world of paper. Receipts, invoices, HR forms, 
bills… the list goes on. Actioning all that paperwork quickly 
and effectively is a constant battle. And once it’s processed, 
there’s still the nightmare of filing and storage. Shoeboxes 
and overloaded in-trays are not a long term storage option for 
important paperwork.

These basic yet important administrative tasks are a constant 
drain on the time and resources of small businesses.

Thankfully a solution is available.

Never lose an important document again. Ever.

With the DocuMate 3220, you no longer have to be a slave to 
paper. The DocuMate 3220 is a next generation duplex scanner 
that uses OneTouch software to streamline the scanning 
and storage process, allowing you to scan, save and create 
searchable documents at the click of a button.

It combines an A4 sized flatbed and 50-sheet capacity duplex 
document feeder to create an entry-level scanner with all the 
best features of higher-end products.

It can easily support the scanning needs of sole traders, small 
businesses and individual teams. And its unprecedented 
versatility means its perfect for any type of business, from tradies 
to retailers.

Smarter storage and organisation

Ultimately, the DocuMate 3220 is more than just a scanner.  
It’s a device that can overhaul the efficiency and file storage of 
your entire office.

While scanning a document is a relatively easy task, how you 
save it and where you save it is the key to making a scanning 
solution work for your business. 

The DocuMate 3220 scanner includes five software solutions, 
each selected to simplify and streamline the process of “what 
happens next” once you scan your document.

Transform scanned documents into editable and formatted 
text for improved productivity. And easily organise, retrieve and 
manage all your scanned documents and images.

Introduction

Ultimately, the DocuMate 3220 
is more than just a scanner.  
It’s a device that can overhaul 
the efficiency and file storage  
of your entire office

Features:
• Advanced colour scanner at 23 pages per minute /  

46 images per minute

• Robust full version software bundle

• Flexible. Flatbed or DADF scanning perfect for a  
wide variety of documents

• OneTouch scanning to PDF, just one touch  
to your destination

• PDF and Searchable PDF file creation

• Easy operation front panel buttons
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De-clutter your office  
to safeguard your business

Paper clutter represents lingering decisions and 
remaining to-dos, important documents you know 
you’ll need in the future and fear the pain  
from losing them.

It influences the way you work and appearing disorganised can 
impact on perceptions of your professionalism and ability.

Whether it’s the quarterly BAS, annual industry certification, 
compliance regulations or other important business 
requirements, you can now end the clutter and be more 
organised to meet your regulatory or statutory obligations with 
one touch simplicity. 

Small business owners now have the capability to scan every 
piece of incoming mail and business correspondence that’s 
received. The DocuMate 3220 is capable of scanning multiple 
page sizes and document types, so you’ll never lose another 
piece of important information again. You’ll forever have an 
electronic copy saved on file.

Enjoy the benefits

It’s no secret that a well-organised and managed office 
performs better. Instead of being caught on the merry-go-round 
of paperwork and filing, DocuMate 3220 allows you to channel 
precious time and resources into the areas of your business that 
drive growth and revenue. With one simple device you and your 
team can enjoy:

• Greater productivity

• Better efficiency in managing paperwork

• Easy retrieval of scanned and saved documents

• Reduced workload and stress

• Improved workplace morale thanks to a clean, de-cluttered 
and functional office environment

The DocuMate 3220 is capable 
of scanning multiple page sizes 
and document types, so you’ll 
never lose another piece of 
important information again.
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Better quality scans

How many times have you gone to scan a document, 
only for the resulting image to be blurry, or worse, 
completely unreadable? 

The DocuMate 3220 overcomes this problem with the most 
advanced imaging technology available in a scanner of this class.

Advanced technology enables your scanner to instantly improve 
the visual clarity of every document that you scan. While the 
technology is complex,, the results are crystal clear and easy to 
achieve with the touch of a button.

It intelligently adjusts every page after being scanned to a 
crisp and clean image. Not only improving image quality  
for the human eye, but the computer’s eye as well. Since 
Optical Character Recognition (OCR) is directly related to the 
clarity of scanned text, OCR accuracy is dramatically increased 
when you improve image quality.

OneTouch provides the most efficient ease-of-use 
scanning experience to improve your work flow. 
OneTouch enables the DocuMate 3220 scanner to send 
your scanned documents to nearly any destination of 
your choice all at the touch of a button. The files can 
be automatically delivered to a specific folder, email, 
Microsoft Office Application, a local or network printer, a 
custom application or your cloud storage. 

With the use of advanced algorithms and dynamic 
thresholding, Acuity aims to improve the visual clarity of 
every document that you scan. This technology enables 
your scanner to instantly correct documents containing 
imperfections, it improves the overall quality of scanned 
images, increases OCR accuracy and most importantly 
saves your time.

OneTouch Software

When it comes to scanning, you need the perfect combination of 
convenience and functionality without compromising on quality. 

OneTouch technology  connects the buttons on your scanner with 
a powerful set of scanner settings so that with one touch, your 
document is scanned automatically to; email, Word, your printer, 
or simply a file folder. Nine preset settings give you total control 
over the file format, resolution, colour depth and paper size.

Scan cheques, documents, business cards, photos or thick 
card stock with one touch simplicity. The elegant front panel 
provides simple single button control for at-device scanning 
to any of the 9 presets or up to 99 completely customisable 
OneTouch scan profiles.

Original Raw Scan Acuity Enhanced Scan



Fuji Xerox Printers is a leader in printing and document technology, committed to helping  
small to medium businesses find a printing and document management device that saves money  
and time, and improves efficiencies. 

We provide a vast range of high quality printers and multifunction devices with the freedom of mobility,  
so you have greater control of documents, costs and productivity. 

Our business partners help businesses of all sizes, including those working from a small home office  
find the right document management solution. 

Learn more at:

Australia   www.fujixeroxprinters.com.au   |  1300 793 769  
New Zealand   www.fujixeroxprinters.co.nz   |   0800 993 763

Xerox, Xerox and Design, as well as Fuji Xerox and Design are registered trademarks or trademarks of Xerox Corporation in Japan and/or other countries and are used under license. MARS5384

Join our community:


